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A. Introduction & Ethos 

Griffeen Community College (CC) is a non-designated, co-educational multi belief post-primary 
school located in Lucan, Co. Dublin which opened in 2017 under the patronage of Dublin and Dún 
Laoghaire Education and Training Board (DDLETB), in partnership with Scoil Sinéad Ltd. Griffeen 
CC is the first school in Ireland run under this partnership model. Combining the experience and 
knowledge of DDLETB and the unique vision of inclusive education endorsed by Scoil Sinéad, we 
aim to provide a positive, educational environment in which all students can learn and grow.  
 
Griffeen CC will welcome its 4th cohort of 1st Year students in August 2020. It will be a school of 
excellence and opportunity, using modern and innovative teaching and learning practices through the 
medium of English.  
 
Preamble & Context 
The rationale for this policy is to provide fair, transparent and effective criteria for admission of 
students to the College in compliance with legislative requirements. The Board of Management fully 
subscribes to the principles of partnership, accountability, transparency, inclusion, respect for 
diversity, parental choice and equality.  The BOM reviews its Admissions Policy each year.  
Decisions made in relation to enrolment are governed by DES provision regarding class size, staffing 
provisions and relevant requirements concerning accommodation and the health & safety of students. 
 
Following BOM review, it has made changes to the criteria which apply for enrolment for the 
2020/2021 school year.  While recognising the right of parents/guardians to enrol their child in a 
school of their choice, the Board reserves the right to determine maximum school and class size, to 
ensure the safety of all students and to provide for the educational needs of existing students and to 
determine applications for enrolment in accordance with this policy.  
 
The BOM are mindful of the need to ensure overall student numbers do not exceed levels appropriate 
to the capacity of school accommodation and safety considerations arising from its temporary nature.  
In that regard, this policy will be subject to review when/ if changes in accommodation arise 
 
For the 2020/2021 school year, the Board has determined that it will allocate spaces in 1st Year for a 
total of 96 students subject to sufficient accommodation and resources being allocated to Griffeen 
CC. This figure may therefore be subject to review. 
 
 
Mission Statement 

Griffeen CC aspires towards excellence. It aims to create, with the assistance of parents/gurdians 
responsible citizens equipped with skills for life. We will ensure that every student is given the 
opportunity to succeed by creating a caring & supportive learning environment and by encouraging 
the development and awareness of the students individual learning styles. The characteristic spirit of 
the college is based on respect, tolerance and understanding while appreciating the diversity of our 
changing world.  The Board of Management will inculcate a value for culture and traditions, provide 
a caring and inclusive community where 

“wisdom- inclusion -dignity” 
will be central elements enabling students to be confident and creative builders of the future.   
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Operating Context 

In establishing this policy, Griffeen Community College seeks to express its commitment to the 
values which underpin the Education Admission to Schools Act (2018), Education Act 1988, the 
Education (Welfare) Act 2000, the Equal Status Act 2000 & 2004, the Epsen Act 2004,  Disability 
Act 2005 and the ethos and traditions of Dublin and Dun Laoghaire Education Training Board in 
partnership with Scoil Sinead Ltd. 

 

In addition, Griffeen Community College will act within the context and parameters of  Department 
of Education and Skills regulations and curricular programmes, the rights of our patron (Dublin and 
Dun Laoghaire Education Training Board) as set out in legislation and the funding and resources 
made available.  Parents/Guardians and students must sign the college’s Code of Positive Behaviour 
Agreement, Anti Bullying Policy/ AUP/ and other ratified school policies on acceptance of a place in 
GCC. 

Students will be supported to learn with pride, progress with confidence and achieve with purpose.  
The staff will deliver the curriculum in a calm, disciplined and safe environment, in an atmosphere 
where all will be encouraged to become confident, responsible learners striving to reach their full 
potential.  

We strive to be an inclusive school where no student will be discriminated against on grounds of age, 
race, culture, religion, gender, family & civil  status, sexual orientation, membership of the traveller 
community, disability or special educational needs, on the basis that the College has the resources 
and personnel to cater appropriately for his/her needs and without detriment to students already 
enrolled in the College.  This is subject to Section 7 (3) (c) of the Equal Status Act, which states that 
a school may refuse a student or students “if it is proved that the refusal is essential to maintain the 
ethos of the school”.  The enrolment of a student must not constitute a threat to the health and/or 
safety of students of the school or its staff. 

Our ethos reflects our key principles of 
ü Wisdom-we will aim to promote the importance of experience and good judgement 
ü Inclusiveness – we will promote social inclusion and provide opportunity for all. 
ü Dignity – we will promote equality of access to education and the dignity of each individual, 

endeavouring to promote a culture of good relationships where students thrive and grow. 
ü Parental Choice- we will respect parental choice in relation to enrolment in the context of the 

criteria laid down by the Board of Management. 
ü Respect for diversity – we will welcome diversity and embrace the values, cultures and 

traditions of all our pupils to the benefit of all.  
 

B. School Programmes 

The College operates within the regulations laid down from time to time by the Department of 
Education and Skills and follows the curricular programmes prescribed by the Department of 
Education and Skills, which may be amended from time to time, in accordance with Sections 9 and 
30 of the Education Act 1998.   
 
All pupils will follow the Junior & Leaving Cycle core programme, with a number of optional 
subjects.  
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Transition Year Programme 
Griffeen Community College will offer a Transition Year Programme. This programme will not be 
compulsory for the 2020/2021 cohort of students and will be dependent on student numbers 
enrolled and the level of interest in the programme.  This will be finalised in 3rd year 2022-2023.  
Max class size for TY is 24 students.  Transition Year may be offered to candidates who have not 
attended Griffeen Community College however priority will be given to Griffeen Community 
College students. Places will be filled by application and may include an interview. When TY 
becomes an optional programme current students are not entitled to automatic enrolment. The criteria 
to be used for placement may be as follows: 

1. Previous engagement in school activities. 
2. Attendance and punctuality 
3. Proven track record to work independently and in teams 
4. Other relevant information 

The Transition Year enrolment policy will be available to all 3rd Year students from our Website in 
2022. A parent contribution to cover induction, book rental, activities, insurance etc. will be required 
by Transition Year students.  
The aims of the programme will be: 

1. To provide an education for maturity with the prioritisation of social awareness. 
2. To promote academic and technical skills with emphasis on self-directed learning. 
3. To educate TY students through personal experience of adult and working life as a basis for 

personal development and maturity. 
 

Student Contribution 
There is no tuition fee in Griffeen Community College however one universal annual contribution is 
requested to cover the costs of student’s locks/lockers, student insurance, admission fees, buses, 
curricular & extra-curricular activities, photocopying, texting , VLE (virtual learning environment) 
etc.  The fee requested for 2020/21 applicants is as follows: contribution of €100 for 1 child; 
contribution €160 for 2 children; 3 children or more in a family contribute €250.00, (the first €50.00 
of any payment is non-refundable in order to cover administration costs).  
 
C  Educational needs of all Students  
The Board of Management and staff of Griffeen CC will endeavour to meet the educational needs of 
all applicants including gifted and talented students, students with S.E.N(Special Educational 
Needs)/A.E.N.(Additional educational Needs) within the parameters of a mainstream setting.  
Therefore, parents/guardians must contact the College with information on any additional needs as 
early as possible so that these needs can be assessed and addressed properly.  
 
In making provision for students with special needs the following information is required: 
Has the student had access to any of the following resources? 

 
a) Special needs assistant/ SNA 
 

b) Special class/ Special Primary School setting- ASD class/ Emotional Behaviour Class or school 
setting  
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c) Help, for specific needs, from any resource teacher  
d) Assistance with behavioural modification  
e) Professional assessment. (Report (s)must be provided to school)  
f) Any additional resources to help with special needs  
g) Help in areas including visual impairment, hearing impairment, general learning disability or 
emotional disturbance.  
h) Any resource in relation to travel or mobility etc.  
If an expert report is available it should include a workable strategy for addressing the needs, 
allowing for the resources available. 
 
Griffeen CC welcomes students with special educational needs who fulfil the regular enrolment 
requirements.  All applications will be considered ensuring that the educational interests of the whole 
school community are respected and taken into account.  The availability of specialised learning 
support is dependent on the allocation of annual resources to the college from the National Council 
Special Education (NCSE) in consultation with the Special Education Needs Officer (SENO).  
Please note: 

1. All students with additional needs who accept a place in Griffeen CC become part of the 
school community and will be treated equally under our Code of Positive Behaviour. 

2. Access to student’s records and individual educational plans from primary or other schools 
will be necessary to cater for the needs of SEN students.  This information must be provided 
when a place is accepted in Griffeen CC in order that the school can apply to the NCSE for 
the resources needed to support students with special educational needs (SEN).   

3. Parental permission will be sought for access to any relevant medical or psychological 
reports. In the absence of such reports, National Educational Psychological Services (NEPS) 
assessment or similar may be necessary.  

4. Griffeen CC, in co-operation with the SENO, PSS (Psychological Support Services) and or 
other relevant authorities, will inform the Department of Education and Science of whatever 
resources, equipment or personnel will be required to cater for the special needs of the 
applicant.  

5. Subject to the provision and availability of the necessary resources, the Principal and/or 
relevant teacher will, as soon as possible, arrange to meet with the parents/guardians of the 
student to discuss the student’s needs and the school’s capacity to meet those needs.  

6. The college reserves the right to refuse enrolment to any student in exceptional cases and in 
line with the provisions of this admissions policy. Such an exceptional case could include the 
following:  

•  In the opinion of the BOM & based on consultation with associated agencies 
(NCSE/SENO/feeder school)-The student has special needs such that, even with 
additional resources available from the Department of Education and Science, the 
college cannot meet such needs and/or provide the student with an appropriate 
education,  

or 
• In the opinion of the BOM & based on consultation with associated agencies 

(NCSE/SENO/feeder school), that enrolment of a child would not be in the best 
educational interest of the child at that time. 

7. Griffeen CC will remain committed to its ethos of inclusive education but while it is in 
temporary accommodation it will not be in a position to have designated ASD class. 

8. Any applicant who is refused enrolment on foot of an application under this Policy is entitled 
to appeal that decision.  Please see section “Right to Appeal”- Pg 14 
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Notwithstanding our ethos where we will always strive to consider our core value of inclusion, it 
must be remembered that we must operate in the real world of insufficient / limited resources and 
must, therefore, always put the safety of the existing / incoming cohort and the staff of GCC at the 
forefront of every admission decision that we make.  For that reason, admissions where additional 
needs are identified, can only be accepted subject to the availability of sufficient logistical and 
personnel resources being made available to the school to accommodate the child’s personal and 
educational needs to ensure he/she can receive and enjoy, a suitable school placement & experience.  
Accordingly, all admission applications where additional needs are identified will require the 
approval of the Principal and Board of Management before acceptance. To facilitate this process, 
GCC will require the provision of up to date medical/educational/psychological reports and may 
necessitate consultation with the Special Education Needs Organiser and existing/previous school 
and associated support personnel.  Any information provided will be used only to support the process 
of the Principal / Board of Management making a decision regarding the application for enrolment. 
 
D Enrolment Procedures for 1st Year 2020/21 
Criteria for Enrolment to Griffeen Community College under new GDPR Guidelines 

Enrolment to GCC is a two-stage process: 
1 Initial application  
Initial Application: Complete an Application Form. All Application Forms received by closing date 
will be processed in accordance with this Admissions Policy.  
2 Enrolment.  
Enrolment: Offers of places and Full Enrolment Forms, requiring more detailed information in line 
with GDPR, will be sent to successful applicants. Completed Enrolment Forms must be returned 
within 14 calendar days of issue or the offer of a place will be withdrawn, and the place offered to a 
student on the waiting list.  
 
Due to considerations regarding accommodation and access to facilities the 
number of places offered for 1st Year 2020/21 will be 96. These offers will be made 
in the week beginning the 19th March 2019. Enrolment will remain open until 
12pm on Fri 1st March 2019. 
 
Eligibility for admission to first year 2020/2021 includes the following DES regulations: 
1. Having reached the required age: 12 on the 1st January in the calendar year following the 

student’s entry into First Year. 
2. Pupils of Irish nationality should have completed Sixth class in Primary School in the 

academic year prior to entry.   
3. Students from other countries should have reached a comparable standard of education. 
4. It is a condition of enrolment that students’ & Parents/Guardians accept the school ethos, 

Code of Positive Behaviour, Uniform Policy, Anti-Bullying, GDPR agreements and other 
published policies as available on the school website. Parents/Guardians must signify this on 
behalf of themselves and their child when accepting a place by signing at application or at the 
time of accepting a college place. 

5. Take an assessment test to assist the College in meeting the student’s needs. 
6. Provide psychological assessment reports or medical reports for the applicant if available. 

These are required to assess student needs and make application for resources 
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7. Any application for exemption from Irish must be returned on the official exemption form 
which must be signed by the student’s primary school Principal.  Note: An exemption from 
Irish does not mean that students will not participate in Irish classes in junior cycle. 

8. A copy of the students long birth cert and X 2 passport photos must accompany all enrolment 
forms once a place has been offered. 
 

Please Note: 
• Initial Applications must be made on a Griffeen CC Official Application Form.  
• Only such forms that have been completed in full will be considered. 
• Completion of an initial application form does not guarantee a place in the school.  
• Applications  must  be submitted by the 1st March 2019 at 12pm.  

The number of places available to incoming 1st Year students for the 2020/21 academic year will be 
reviewed periodically by the BOM as accommodation/resources are allocated to the college 

 
Selection Criteria for 1st Year 2020/21 
Subject to ensuring the best educational experience of all in line with the school’s mission statement,   
The College will use the following order of priority to allocate places: 
 

a) Applicants who have a Sibling attending the School at the same time.  
b) Any children of families living in the Lucan catchment area, as defined by the Dept. of Education 

and Skills. (See attached map-Appendix 1). Proof of residence will be required when submitting an 
application. E.g. utility bill or equivalent from the previous three months. A mobile phone bill will 
not be accepted. 

c) Any children attending schools in the Lucan catchment area (see map attached) who live outside 
the defined catchment area. 

d) Students other than (a) to (c) living in areas adjacent to Lucan and seeking multi belief, co- 
educational provision where it is not already available.  
 

Applications received by the final date will be considered in the above priority and processed as 
follows: 

v Where sufficient places are available to accommodate all applicants in a category, all 
applicants in that category will be accepted and applicants in the next category will then be 
considered. 

v If there are more applications in any category than places available, the Board of Management 
will cause a random lottery to be held to establish a numbered waiting list. 

v In the case of twins/brothers/sisters applying for a place in the same academic year, the 
selection of one sibling in the lottery process will mean an automatic offer of a place to the 
other. 

v Applicants will be informed in writing within twenty one working days of the final 
application date of the category placement and status of the application. 
 *Lucan Catchment Area is defined on attached Map.  

 The waiting list will remain open until 31st August 2020.  
 
Students on a waiting list will be admitted to Griffeen CC subject to resources and in the order 
outlined at (a) – (d) above.  A place on the waiting list does not in any way guarantee a place in the 
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school.  The Board of Management in accordance with school policy will make the decisions in 
relation to applications for enrolments.  All admissions are subject to the approval of the Board of 
Management. 
 
Closing Date  
The closing date for receipt of applications for enrolment in First Year 2020-2021 is 1st March 2019 
at 12pm as set by the BOM.  After the closing date, all applications will be processed as late 
applications (page 10) 
 
F. First Year Enrolment Process  
STAGE 1 - Application 

1) Fully completed short application form must be submitted by 1st March 2019 at 12pm- 
available by request from info@griffeencc.ie OR via the school website . Proof of delivery of 
applications to the college will be the responsibility of Parents/Guardians. 

2) The provision of incomplete or inaccurate information will render the application void and 
any subsequent offer of a place in the college will be withdrawn. 

3) Educational/ Psychological details section completed and supports if required/ in place 
declared. (Educational/ Psychological Assessments will only be requested on the offer of a 
place in GCC) 

4) Completion of such a form does not guarantee a place in the school.  
5) The Closing date for 1st Year Applications for 2020/21 is Fri 1st March 2019 at 12pm. 
6) A form of acknowledgement/receipt will be posted/emailed for each application within 10 

calendar days of lodging the application form.  Parents/Guardians who have not received an 
acknowledgement within this period are advised to contact the College immediately by 
emailing info@griffeencc.ie.  

7) On receipt of all applications received -the Principal in consultation with the Board will meet 
to consider all applications in line with the criteria outlined on page 7. 

8) Late applications will be considered only after all applications received on time have been 
fully processed.   

 
 

STAGE 2 - Enrolment 
9) Enrolment- Offers of places and Enrolment forms, requesting more detailed information, will 

be sent to successful applicants by post during the week of 19th March 2019. 
10) The following documents must accompany all Enrolment forms- 

a) Proof of residence- utility bill or similar dated within the last 3 months 
b) Copy of long birth cert 

11) Educational/ Psychological reports and recommendations – (These reports should be no more 
than 2 years old) 

12) All the required documentation,  10a)-b)  & 11 - above must accompany the enrolment 
form..  If not, the enrolment will be treated as incomplete, and will not be processed and will 
be returned. 

13) Completed Enrolment forms must be returned within 14 calendar days of issue or the offer 
of a place will be withdrawn, and the place offered to a student on the waiting list. 

14) In the event of an applicant being refused enrolment he/she will be informed of the right to 
appeal.  See Section G Page 10. 
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15) The non-refundable payment of the student contribution will be requested on acceptance of a 
school place. 

16) Parents/Guardians of incoming 1st years must attend An Information Evening, date to be 
confirmed. This meeting will address the themes of subjects, pastoral care, extra-curricular 
and discipline agreements within the college etc.  This meeting is a vital stage in the 
enrolment process, as the parents/guardians and student will formally accept college policies 
at this meeting.   

17) Parents/guardians and students who apply and accept a place in Griffeen Community College 
must: 

• Accept the ethos of the College. 
• Accept and sign the College’s Code of behaviour and other related ratified policies as 

outlined on the school website. 
*These documents are also available directly from the school and parents/guardians must read and accept them. 

  
18) Non attendance at this meeting will result in an applicant receiving a letter from the college.  

If this letter is not responded to by a date stated in the letter, the applicant will be withdrawn 
and this place offered to the next applicant on the Waiting List in that category.   

19) In Jan 2020, Parents/Guardians of Special Educational Needs Students will be invited to 
meet with the Principal/ SENCO (Special Educational Needs Coordinator) to facilitate the 
school in becoming familiar with our incoming students and to raise awareness around all 
educational needs they may have.  Applications for SNA support etc. can be discussed at this 
meeting. 

20) Incoming First Year students will be required to sit the College’s Entrance Assessment.  This 
is a compulsory part of the enrolment process.  The purpose of this test is: 

a. To ensure students are placed in their first year classes in keeping with our mixed 
ability philosophy. 

b. To screen for students who may require learning support from the College. 
This assessment will not be used as a criterion for the exclusion of any student from the College (date 
to be confirmed nearer the time). 
 
F Late Applications 

1. Applications received, following the closing date, will be placed on a waiting list.   
2. Parents/Guardians of pupils on the waiting list will be informed whenever a suitable vacancy 

occurs and the Parents/Guardians will have the option to accept or refuse the place offered to 
their child. 

3. The waiting list will remain open until the 31st August 2020.  Following this date 
Parents/Guardians of the remaining applicants will be contacted and informed that the waiting 
list is no longer active.   

4. A successful application for one year cannot be postponed for another year. A new 
application for each school year must be entered.  

5. Subsequently, should Parents/Guardians still wish their child to be considered for a place in 
Griffeen Community College they must reapply and complete a new application form. 

6. The process of dealing with late applications shall be undertaken only after all other 
applications have been dealt with. 
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7. Closing date for applications for 1st Year 2020/21 is 1st March 2019 at 12pm. 
8. Offer of places for late applicants will be considered at each BOM meeting after the closing 

date of 1st March 2019 if places are available. 
9. Places will be offered by random lottery in line with the Selection Criteria (Page 7). Once 

late applicants for one band are full, a lottery will take place for the next band and so forth. 
 
G Right of Appeal  
The Board of Management of Griffeen CC shall not refuse to admit as a student, a child in respect of 
whom an enrolment application has been made except where such a refusal is in accordance with the 
policy published under section 15 (2) (d) of the education Act 1998; Education (Welfare) Act 2000 
(Section 19 (1)). 

Every applicant who is refused enrolment on foot of an application under this Policy is entitled to 
appeal in writing that decision to the BOM of the college.  The BOM may make provision to meet 
the parents/guardians in certain circumstances. 

 
Appeals in the first instance should be made in writing and addressed to the  

1. The Secretary, Board of Management Griffeen Community College Ninth Lock Road 
Lucan, Co. Dublin  
Where an appellant is unsuccessful in their appeal to the Board, and wishes to appeal further 
such appeal should be made to:  

2. Section 29 Appeals Unit, 
Dublin & Dun Laoghaire Education & Training Board (DDLETB) 
1 Tuansgate, Belgard Square East, 
Tallaght,  
Dublin 24  Telephone: 01 4529600 
Appeals must be made within 14 days of notification by the BOM of its decision. 
Appeal forms and guidelines are available from the school or from the above address.  

3. Where an appellant is unsuccessful in their appeal to the DDLETB appeals unit, and wishes to 
appeal further such appeal should be made to the  
Secretary General 
Department of Education and Skills under the provision of Section 29 of the Education Act 
1998 
If an appeal is upheld, the BOM may deem a candidate equally qualified to be placed in the 
relevant category. 
 

Effects of other Policies and Legislation  

Applicants under this Enrolment Policy should be aware of the Board's and the Principal's obligations 
to observe Health and Safety legislation and policy in the operation of the enrolment policy. In the 
event of enrolment of a child arising from an application under this Policy, applicants should also be 
aware of the requirements on the College to observe legislation regarding reporting and other 
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practices regarding Child Safeguarding & Child Protection Guidelines (which could be to HSE or 
other bodies) and Attendance issues (normally reporting to NEWB).  

 
H Mid-Year Enrolment / Transfers from another school 

This section of the enrolment policy deals with:  
• any enrolment of students into the College in 2nd to 6th year inclusive  
• enrolment of a 1st year student into the College after the start of the school year  
• other applications for students to transfer to our college from another second-level  

school 
 

Mid-year applications will be considered by the BOM who will consider all transfers in light of their 
commitment to co-education and the promotion of the personal development and educational 
attainment of all students, in particular, students currently enrolled in Griffeen CC. 
 
In considering transfer applications, Griffeen CC shall take account of the feasibility of providing 
programmes of study appropriate to the applicant’s needs, with regard to availability of subjects, 
levels of examination, and stage of examination programme which the applicant has reached at the 
time application is made. Application for enrolment in Griffeen CC and acceptance of an offer of a 
place in the school shall be taken as indicating acceptance of the College’s existing curricular 
arrangements and school policies- Code of Positive Behaviour/ Anti Bullying/ Acceptable User 
Policy and other policies that have been ratified at the time of enrolment.  
 
Students may transfer from another second level school only at the start of each school year 
except in exceptional circumstances.  Students may transfer to 1st, 2nd, TY, 5th Year (when 
available). Transfer to 3rd or 6th year will not be considered unless transfer is necessitated by a 
change of residence or in exceptional circumstances whereby the BOM will consider each 
application on a case by case basis. 
 
All applications from students currently attending / recently attending other schools will be 
considered according to the following criteria: 

1. The availability of a suitable place in Griffeen CC  
2. Is in the best interest of the applicant at that particular time. 
3. Is of educational benefit to the applicant for enrolment.  The College will also take due 

account the suitability of the subjects taught and the levels at which they are taught, and the 
subject options available to the student.  Griffeen CC does not guarantee a place in any 
subject or course to a student who transfers during the school year or during the progress of a 
programme.  

4. Is in the best interest, health, safety and welfare of Griffeen CC and students already enrolled 
at the time of the application in the provision of services to others which might unreasonably 
impede good order and discipline in the college or which might place the safety or security of 
students and/or staff at risk 

5. Is accompanied by all relevant information from the applicant and from the former school of 
the applicant; Incomplete forms cannot be processed. 

6. Capacity of the school to accommodate any special educational needs (SEN)/ additional 
educational needs (AEN) & associated requirements. 

7. Griffeen CC will require information and/or reports from the student’s former/current school 
regarding the applicant’s record in such areas as attendance, abilities, special educational 
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needs, and any other matters relating to the student’s educational progress and behaviour as 
the management may consider appropriate.  

8. The Principal may, where she considers appropriate refer for decision by the Board of 
Management an application for admission to any year under this policy.  

9. The College will reserve the right to question the suitability of a transfer during the school 
year in the best interest of the student and the school community.  Consideration will be given 
to such matters as the consequences of a mid-year transfer on the student’s academic and all 
round progress, and any likely impact on the academic progress of the assigned class.  The 
duties of the school authorities to maintain an orderly school environment 

10. Where the Board of Management considers a student for a place, the decision shall be taken 
in consultation with the applicant’s parents/guardians, her/his former school and, where 
appropriate, the Education Welfare Officer or other relevant educational personnel. Where the 
decision is favourable, such a place may be offered immediately, or, where the Board 
considers it would be better, may offer it with effect from the beginning of the next academic 
year.  

 
Mid-Year/ Transfer Enrolment Procedures  
The following information must accompany a fully completed official Transfer enrolment form – 
available from the College- info@griffeencc.ie: 
• Original Birth Certificate 
• Proof of residence- utility bill or dated within the last 3 months 
• The student’s two most recent school reports  
• Any educational - psychological reports that are available 
• A written report on the student relating to attendance, educational progress, behaviour, from the 

school they are currently / have previously attended. (cf. Education (Welfare) Act 2000, Section 
24, Subsection 5). 
1. The student and parents/guardians will attend an interview with the Principal, the purpose of 

which is to ascertain if the student is suitable for admission, given curricular provision, 
subject choices and facilities available; will benefit from attendance in our college; and will 
contribute positively to our school community and will not infringe upon the opportunities or 
rights of other students or staff. 

2. Parents/Guardians will be informed in writing of the outcome of their application once the 
BOM have reviewed the application.  

3. To have an application considered on behalf of a student who has been expelled or whose 
expulsion has been decided upon by the Board of Management of their current school, 
parents/guardians must provide written evidence of the completion of the appeals process 
provided for under Section 29 of the Education Act, 1998. 

4. Whether such a place be offered immediately, or whether it would be better to wait until the 
beginning of the next academic year will be decided by the Board of Management. 

5. The availability of suitable places in any given year group shall be of paramount importance 
and shall be one of the determining factors of admission.  

6. Parents/guardians and students who accept a place in Griffeen Community College must: 
• Accept the ethos of the College. 
• Accept and sign the College’s Code of Positive behaviour and other related and 

ratified school policies as outlined in the Parent Handbook.  
*These documents are available directly from the school and it’s the responsibility of the parents/guardians to read 
them carefully with their son/daughter before acceptance of a place in the college. A signed declaration from both 
the parent and student will be sought prior to admission. 
 



	
Admissions	Policy	&	Procedures	for	Griffeen	Community	College	2020/21	

 

 

13 
*Reference in this policy to (“Parent(s)”) is to be taken as including reference to guardians, reference to (“Child”) is to be taken to 
include a child who has been adopted, reference to (“Siblings”) is to be taken as including reference to step siblings, reference to 
(“Board”) is to be taken as reference to the Board of management, reference to (“School”) is to be taken as reference to Griffeen 
Community College, reference to (“DES”) is to be taken as reference to the Dept. of Education & Skills.  
 

 

Please note  
1. A consultation with the previous school will always take place. 
2. Consultation with the TUSLA if deemed necessary may take place. 

**Transfers into any year will not be considered after 29th September in any given year other than 
in extenuating circumstances. Applications will only be examined from May 1st preceding year of 
proposed entry. Exception may be made for those families who move into the area, have proof of 
residence and no existing school place. 

Completion of Transfer Enrolment  

The Board of Management shall determine  

a) A date for enrolment of accepted applicants and shall require parents/guardians to attend 
prior meeting(s) for the purpose of proper administration of the application and enrolment 
procedures, including observation of the requirements of the Education (Welfare) Act 
2000-2004.  

b) Both student and parent must attend on the date specified for the purpose of enrolment.  
c) Failure to attend on that date, or failure to complete other requirements by or on that date, 

or failure to attend other meetings required as part of the enrolment process, unless there 
is in any of these circumstances good and reasonable cause for such failure, will be taken 
to indicate an intention not to proceed with enrolment of an applicant.  

Note: Where there is any doubt or question in relation to any of the information provided by 
Parent(s) in support of an enrolment application to this College, the BOM reserves the right to 
use its discretion in relation to that enrolment application.  False or inaccurate information 
may invalidate any application. 

Every applicant who is refused enrolment on foot of an application under this Policy is entitled to 
appeal that decision.  (see Appeal procedure page 10) 

General Note  
A year group is full when one or more subjects on an option line are full.  

Rights of the Board to Refuse Enrolment 

The Board of Management reserves the right to refuse an application to enrol where in the opinion of 
the Board,  

a) All available places have already been allocated to current students. 
b) Adequate physical accommodation is not available for the applicant. 
c) A decision to enrol would constitute a risk to the health and safety of other students enrolled. 
d) The school programme is unsuitable to the educational needs of the student and alternative 

suitable arrangements for an appropriate programme cannot reasonably be made at the school. 
e) A decision to enrol would clearly have a demonstrable impact on the capacity of the school to 

deliver programmes to other students and alternative arrangements cannot reasonably be 
made at the school. 

f) It is not satisfied that it has sufficient information to make an informed decision on the 
educational needs of the student. 
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Students applying to repeat a year  
Department of Education Circular M2/95 will be utilised as the guiding reference point for all 
applications to repeat a year in school. Such applications will only be considered by the BOM after 
May 1st of the academic year immediately preceding the year of repeating. Application to repeat a 
year must be made in writing to the Principal (secretary to the BOM) and may be referred to 
DDLETB or the DES or National Education Welfare Board for direction. Decision on such 
applications will not be made until after May 1st preceding entry.  
 
The following legal documents were consulted in drafting this Admissions Policy: 

v Education (Admission to School) Act 2018 
v Constitution of Ireland 
v Education Act 1998 
v Education (Welfare )Act 2002 
v EPSON Act (2004) 
v Equal Status Act 2002 
v Data Protection Act 1988 
v Safety, Health and Welfare at Work Act 1989 
v Circular Letter M48/01 

 
 

H  Administrative  Procedures 
Griffeen Community College Board of Management agreed this policy on:   
Meeting Date:  
Signatures:_____________________________ ______________________________ 
  Chairperson    Secretary To the BOM 
Rachel McGrath, Príomhoide, 
Secretary to the Board of Management 
To be reviewed Sept 2019:_________________________ 
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