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A decision on an application for admission will be based on the implementation of this 

Policy, the information set out in the annual Admission Notice of the school and the 

information provided by the Applicant in the application for admission, once received 

before the closing date set out in the annual Admission Notice. The Principal of Griffeen 

Community College  is responsible for the implementation of this Admission Policy. 

INTRODUCTION TO GRIFFEEN COMMUNITY COLLEGE 

 

Griffeen Community College is a non-designated ,co-educational post-primary college in 

Lucan which opened its doors to its first students in August 2017.  Under the patronage of 

Dublin and Dún Laoghaire Education and Training Board (DDLETB), in partnership with 

Scoil Sinéad Ltd. Griffeen CC is the first school in Ireland run under this partnership 

model. Combining the experience and knowledge of DDLETB and the unique vision of 

inclusive education endorsed by Scoil Sinéad, we aim to provide a positive, educational 

environment that empowers its students to meet their full potential.  GCC promotes equal 

access to students and embraces their social, cultural, belief or non-belief backgrounds.  

The principal activity of learning and teaching will be central to the college and we will 

ensure that all teaching methodologies are modern, innovative and student-centred. We 

fully embrace digital technology, embracing the best of traditional and digital 

methodologies through the medium of english.  We are a one-to-one device school, so all 

students have iPads for use in the classroom.  

We currently only offer the Junior Cycle Programme and Transition year but as the school 

develops we will offer the Senior Cycle Programme.  Into the future, as numbers increase, 

we will examine the need for introducing the Leaving Certificate Applied Programme.  The 

Board of Management sets the number of students we can offer places to each year. 

The BOM are mindful of the need to ensure overall student numbers do not exceed levels 

appropriate to the capacity of school accommodation and safety considerations arising 

from its temporary nature.  In that regard, this policy will be subject to review when/ if 

changes in accommodation arise. 

 

For the 2021-2022 school year, the Board has determined that it will allocate spaces in 1st 

Year for a total of 96 students subject to sufficient accommodation and resources being 

allocated to Griffeen CC. This figure may therefore be subject to review. 

 

The college is committed to the successful implementation of recent legislation, in 

particular the Education Admission to Schools Act (2018), Education and Training Board 

Act (2013), Education Act (1998), the Education Welfare Act (2000) and the Equal Status 
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Act (2000).  Griffeen Community College does not discriminate in our admission of 

students, on the grounds of gender, civil status, family status, sexual orientation, religion, 

disability, race, Traveller Community membership or special educational needs. The 

rationale for this policy is to provide fair, transparent and effective criteria for admission 

of students to the College in compliance with legislative requirements.  The Board of 

Management fully subscribes to the principles of partnership, accountability, 

transparency, inclusion and respect for diversity, parental choice and equality. 

Griffeen Community College, as a college of the Dublin & Dun Laoghaire Education and 

Training Board in partnership with Scoil Sinead Ltd, will operate within the regulations 

laid down by the Department of Education and Skills, which may be amended from time 

to time, in accordance with Sections 9 and 30 of the Education Act, 1998.  The Admissions 

Policy will be reviewed annually by the Board of Management. 
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PART A 

General Information for All Applicants 

1. Glossary of terms 

2. Admission Statement 

3. Legal Framework 

4. General Admission Provisions (for all Applicants) 
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1 ADMISSION STATEMENT  

Griffeen Community College is a state, co-educational, multi-faith post-primary school 

underpinned by 3 Pillars.  They are: 

• Wisdom 

• Inclusion 

• Dignity 

 

Griffeen Community College shall not discriminate in its admission of a Student based on 

the following grounds: 

 

2.1. Sex  or gender of the Student or Applicant.  

 

2.2. Civil status of the Student or Applicant; 

 

2.3. Family status of the Student or Applicant; 

 

2.4. Sexual orientation of the Student or Applicant; 

 

2.5. Religion of the Student or Applicant; 

 

2.6. Disability of the Student or Applicant; 

 

2.7. Race of the Student or Applicant; 

 

2.8. The Student’s or Applicant’s membership of the Traveller community; 

 

2.9. Special educational needs of the Student or Applicant.  

 

2.10. Griffeen Community College shall not charge fees or payments or seek contributions 

as a condition of admission or continued enrolment of a Student.  
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2 LEGAL FRAMEWORK  

Griffeen Community College was established under the Education and Training Board Act 

2013 which sets out the functions of all ETBs, including to establish and maintain 

recognised schools, centres for education and education and training facilities in each 

ETB’s functional area.  

 

The board of management of Griffeen Community College is a committee established 

under section 44 of the Education and Training Board Act 2013 and also constitutes a 

board of management within the meaning of the Education Act 1998. 

 

The Education (Admission to Schools) Act 2018 and the Education (Welfare) Act 2000 

place a duty on all recognised schools to prepare and publish an Admission Policy. 

 

The Education Act, 1998 provides for an appeal process in the event of a refusal to enrol. 

The appeal process is set out in section 5.4 in respect of applications made to the First-Year 

group and in section 6.4 in respect of applications made to all years other than the First-

Year group. 

 

The Department of Education and Skills’ Rules and Programme for Secondary Schools 

2004/05 sets out rules to which post-primary schools must adhere in the provision of 

education. However, should such rules be amended or replaced in the future the 

interpretation of this Policy shall be construed accordingly.  
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GENERAL ADMISSION PROVISIONS  

A decision on an application for admission shall be based on: 

• the implementation of this Admission Policy 

• the annual admission notice of the school, and the 

• information provided by the Applicant in the application for admission. 

 

If, prior to the Education (Admission to Schools) Act 2018 coming into effect, Griffeen 

Community College had confirmed, in writing, that an Applicant had been placed on a list 

relating to the allocation of school places for a particular school year up to and including 

the academic year 2021 - 2022, then this confirmation is still valid and the Applicant will 

be offered that place.  

 

In processing an application Griffeen Community College shall not consider: 

 

4.1 The payment of fees or contributions to the school; 

 

4.2 A Student’s academic ability, skills or aptitude 

 

4.3 The occupation, financial status, academic ability, skills or aptitude of a Student’s 

Parent(s). 

 

4.4 A requirement that a Student or his or her Parent(s), attend an interview, open day 

or other meeting as a condition of admission 

 

4.5 A Student’s connection to the school due to a member of his or her family attending 

or having previously attended the school, unless the connection is a sibling of the 

Student concerned attending, or having attended, the school.  

 

4.6 The date and time on which an application for admission was received by the school 

as long as it is received during the period specified for receiving applications set out 

in the annual admissions notice for 2021 - 2022. 
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 Griffeen Community College will consider the offer of a place to every Student seeking 

admission to the school, unless the following applies: 

 

4.7 The Parent fails to confirm in writing that he/she accepts the Student Code of 

Positive Behaviour and he/she shall make all reasonable efforts to ensure 

compliance with such code by the Student. 

 

Where Griffeen Community College considers an application, each Student shall receive a 

place, unless the school is oversubscribed, in which case, selection criteria will be applied 

to each application.  

 

Section 5 of this Policy addresses the selection criteria and other matters related to the 

admission provisions for the first-year group. 

 

Section 6 of this Policy addresses the selection criteria and other matters related to the 

admission provisions for all year groups other than first-year. 
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PART B 

Information for Specific Categories of Applicants 

 

 

5. Application to the First-Year Group 

6. Application to All Year Groups Other Than First-Year 
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3 APPLICATION TO THE FIRST-YEAR GROUP  

5.1 Admission Provisions (First-Year group) 

5.1.1. Oversubscription 

5.1.2. Selection criteria in order of priority 

5.1.3. Selection process 

5.1.4. Late Applications 

5.1.5. Second/third-round offers of a place 

5.1.6. Acceptance of a place 

5.1.7. Refusal 

5.1.8. Withdrawal of an offer 

5.1.9. Appeals 

 

 

 

5.2 Appeals 

SECTION 5  

APPLICATION TO THE FIRST-YEAR GROUP 
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5.1 ADMISSION PROVISIONS (FIRST YEAR GROUP)  

Where Griffeen Community College is not oversubscribed, all Students will be offered a 

school place, subject to section 4.7.  

 

5.1.1 Oversubscription 

When the number of applications exceeds the number of places available, the published 

selection criteria as set out at section 5.1.2 below will apply and a waiting list shall be 

compiled which shall remain valid for the school year in respect of which the applications 

are made. Where Griffeen Community College is in a position to offer further school places 

that become available for and during the 2021 - 2022 school year, places will be offered in 

accordance with the order of priority in which Students have been placed on the waiting 

list. 

 

For the avoidance of doubt, if a Student does not receive a place in the school for a given 

academic year, but s/he wishes to be considered for admission to the same year group in 

the following academic year, a new application must be made on behalf of that Student 

during the dates specified by the school as being the period when it will accept applications 

to all year groups other than First-Year. 

 

Where the school is oversubscribed, any selection criteria that are not included in this 

Admission Policy shall not be considered in determining whether or not a Student is 

admitted to the school.  

 

5.1.2 Selection criteria in order of priority 

 Griffeen Community College will apply the following criteria for admission to the first-

year group: 

5.1.2.1 If the Student currently has sibling/s currently enrolled in Griffeen Community 

College (at time of application). 

5.1.2.2 If the student is living in the Lucan catchment area, as defined by the Dept. of 

Education and Skills map. (See attached map) 

5.1.2.3  If the Student is attending school in the Lucan catchment area (see map 

attached) but lives outside the defined catchment area. 
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5.1.2.4 If the student lives outside the catchment area and attends school outside the 

catchment area.  

 

5.1.2.5 Late Applicants 

 

5.1.3 Selection process 

   

Griffeen Community College will apply the selection process as follows:  

Applications are considered against the published selection criteria. Places will be offered 

in the first instance to those who meet the first criterion.  Subsequently, where the school 

still has places available, the remaining Applicants are considered in light of the second 

criterion and those Applicants who meet this criterion will be offered a place within the 

school. This process is continuously carried out until all available places have been offered 

and accepted.  

 

Where two or more applications are tied in the foregoing selection process, Griffeen 

Community College will apply a random lottery to assign any available places in the school, 

or on the waiting list, to those applications. 

 

5.1.4 Late applications 

An application received by Griffeen Community College after the closing date published by 

the college, and set out in the Admission Notice, is considered a late application for the 

purposes of this Admission Policy.  

 

Where Griffeen Community College  is oversubscribed and receives a late application for 

admission, that application will receive a place on the waiting list beneath Applicants 

whose applications were received by the college before the closing date for applications. 

Such applications will be placed on the waiting list in accordance with the date and time 

they were received by Griffeen Community College and subsequently the college’s selection 

criteria will be applied in accordance with this Policy.  

 

Where Griffeen Community College is not oversubscribed and it receives a late application, 

the Student seeking admission will receive an offer of a place within the college, subject to 
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section 4.7, and the same process as applies to Applicants whose applications were received 

before the closing date will be operated i.e. an Acceptance Form will be issued to the 

Applicant for completion and must be returned to the school within 2 weeks of issue.   

 

5.1.5 Second/third-round offers of a place 

Where a Student is in receipt of an offer of a place within Griffeen Community College but 

does not accept the offer, or fails to accept within the specified time period, or the school 

withdraws the offer in line with the relevant provisions of this Policy, the place will be 

offered to the next Student on the waiting list in a second-round of offers. This process will 

continue throughout third and fourth rounds etc. until all places within the school have 

been filled. 

 

5.1.6 Acceptance of a place  

If the Student in respect of whom the application is made is offered a place, the Applicant 

will be issued with an Acceptance Form by the college.  

 

The Applicant shall indicate acceptance of an offer by fully completing and returning the 

Acceptance Form by the date set out in the School Admission Notice, or within 2 weeks of 

issuing by the school if it is a late application, or if it is a second/third-round offer. This 

includes indicating whether or not he/she has applied for and is awaiting confirmation of 

an offer of admission from another school.  

 

Failure to fully complete and return the Acceptance Form to the school by the date set out 

in the School Admission Notice, or within 2 weeks of issuing by the school if it is a late 

application or if it is a second/third-round offer, may result in withdrawal of an offer, in 

line with the grounds for refusal as set out below. 

 

5.1.7 Refusal 

Where a Student in respect of whom an application is being sought has not been offered a 

school place, the Applicant will be provided in writing with: 

 

5.1.7.1. The reasons that the Student was not offered a place in Griffeen 

Community College. 
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5.1.7.2. Details of the Student’s ranking against the published selection 

criteria, if the year group to which the Applicant is applying is over-

subscribed. 

5.1.7.3. Details of the Student’s place on the waiting list, if applicable.  

5.1.7.4. Details of the Applicant’s right to appeal the decision.   

 

5.1.8 Withdrawal of an offer 

An offer of admission may be withdrawn where:  

5.1.8.1  The information contained in the application is false or misleading in 

a material respect, or 

5.1.8.2  The Applicant fails to confirm acceptance of an offer of admission on 

or before the date set out in the annual admission notice of the school 

for the 2021 - 2022 academic year, or in the case of a late application, 

or second/third-round offer, within 2 weeks, or 

5.1.8.3  An Applicant has not indicated  

(i) whether or not s/he has applied for and is awaiting 

confirmation of an offer from another school(s) and if so, the 

details of the school(s); 

and 

(ii) whether or not or s/he has accepted an offer of admission from 

another school(s) and if so, the details of the offer(s). 

 

If an offer of a place is withdrawn by the school, the Student on whose behalf the 

application was made shall lose his/her place on the admission list or waiting list for that 

academic year and any subsequent applications for the same academic year on behalf of 

that Student shall be treated as a late application in line with section 5.1.4 above. 

 

 

5.1.9 Appeals 

For information relating to an Applicant’s right to appeal a decision of Griffeen Community 

College regarding admission to the First-Year group, see section 5.2. 
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5 APPLICATION TO ALL YEAR GROUPS OTHER THAN FIRST-YEAR 

6.1 Admission Provisions (other than First-Year) 

6.1.1. Oversubscription 

6.1.2. Selection criteria in order of priority 

6.1.3. Selection process 

6.1.4. Late Applications 

6.1.5. Second/third-round offers of a place 

6.1.6. Acceptance of a place 

6.1.7. Refusal 

6.1.8. Withdrawal of an Offer 

6.1.9. Appeals 

 

6.2 Appeals 

6.2.1    Appeal where refusal was due to oversubscription 

6.2.2 Appeal where refusal was for a reason other than oversubscription 

 

6.2.3 Basis for appeal 

 

 

 

 
 

 

SECTION 6  

APPLICATION TO ALL YEAR GROUPS OTHER THAN 

FIRST-YEAR 
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6.1 Admission Provisions (Other Than First-Year)  

Where Griffeen Community College is not oversubscribed, all Students will be offered a 

school place, subject to section 4.7.  

 

6.1.1 Oversubscription 

When the number of applications exceeds the number of places available, the published 

selection criteria as set out at section 6.1.2 below will apply and a waiting list shall be 

compiled which shall remain valid for the school year in respect of which the applications 

are made. Where Griffeen Community College is in a position to offer further school places 

that become available for and during the 2021 - 2022 school year, places will be offered in 

accordance with the order of priority in which Students have been placed on the waiting 

list. 

 

For the avoidance of doubt, if a Student does not receive a place in the school for a given 

academic year, but s/he wishes to be considered for admission to the same year group in 

the following academic year, a new application must be made on behalf of that Student 

during the dates specified by the school as being the period when it will accept applications 

to all years other than the First Year Group. 

 

Where the school is oversubscribed, any selection criteria that are not included in this 

Admission Policy shall not be considered in determining whether or not a Student is 

admitted to the school.  

 

6.1.2  Selection criteria in order of priority 

Griffeen Community College will apply the following criteria for admission to a year-group 

other than First-Year: 

 

6.1.2.1 If the Student currently has sibling/s currently enrolled in Griffeen Community 

College (at time of application). 

6.1.2.2 If the student is living in the Lucan catchment area, as defined by the Dept. of 

Education and Skills map. (See attached map) 

6.1.2.3 If the Student is attending school in the Lucan catchment area (see map attached) 

but lives outside the defined catchment area. 
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6.1.2.4 If the student lives outside the catchment area and attends school outside the 

catchment area.  

 

6.1.2.5 Late Applicants 

 

Any selection criteria that are not included in this Admission Policy shall not be considered 

in determining whether or not an Applicant is admitted. 

 

6.1.3 Selection process 

 

Griffeen Community College will apply the selection process as follows: 

 

An Applicant will be offered a place in Griffeen Community College based on the number 

of the published selection criterion met by him/her i.e. an Applicant who meets three of 

the specified application criteria will be given priority over an Applicant who meets two of 

the specified application criteria.   

 

Where two or more applications have met the same number of selection criteria and are 

tied for a place, Griffeen Community College will apply a random lottery to assign any 

available places in the school, or on the waiting list, to those applications.] 

 

6.1.4 Late applications 

An application received by Griffeen Community College after the closing date published by 

Griffeen Community College, and set out in the Admission Notice, is considered a late 

application for the purposes of this Admission Policy.  

 

Where Griffeen Community College is oversubscribed and receives a late application for 

admission, that application will receive a place on the waiting list beneath Applicants 

whose applications were received by the college before the closing date for applications. 

Such applications will be placed on the waiting list in accordance with the date and time 

they were received by Griffeen Community College and subsequently the selection criteria 

of the college will be applied in accordance with this Policy.  
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Where Griffeen Community College is not oversubscribed and it receives a late application, 

the Student seeking admission will receive an offer of a place within Griffeen Community 

College, subject to section 4.7 and the same process as applies to Applicants whose 

applications were received before the closing date will be operated i.e. an Acceptance Form 

will be issued to the Applicant for completion and return to the school within 2 weeks of 

issue.   

 

6.1.5 Second/third-round offers of a place 

Where a Student is in receipt of an offer of a place within Griffeen Community College but 

does not accept the offer, or fails to accept within the specified time period, or the school 

withdraws the offer in line with the relevant provisions of this Policy, the place will be 

offered to the next Student on the waiting list in a second-round of offers. This process will 

continue throughout third and fourth rounds etc. until all places within the school have 

been filled. 

 

 

6.1.6 Acceptance of a place 

If the Student in respect of whom the application is made is offered a place, the Applicant 

will be issued with an Acceptance Form by the school. 

 

The Applicant shall indicate acceptance of an offer by fully completing and returning the 

Acceptance Form by the date set out in the School Admission Notice, or within 2 weeks of 

issuing by the school if it is a late application or if it is a second/third-round offer. This 

includes indicating whether or not s/he has applied for and is awaiting confirmation of an 

offer of admission from another school.  

 

Failure to fully complete and return the Acceptance Form to the school by the date set out 

in the School Admission Notice, or within 2 weeks of issuing by the school if it is a late 

application or if it is a second/third-round offer, may result in withdrawal of an offer, in 

line with the grounds for refusal as set out below. 
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6.1.7 Refusal 

Where a Student in respect of whom an application is being sought has not been offered a 

school place, the Applicant will be provided in writing with: 

 

6.1.7.1. The reasons that the Student was not offered a place in Griffeen 

Community College, 

6.1.7.2. Details of the Student’s ranking against the published selection 

criteria, if the year-group to which the Applicant is applying is 

oversubscribed, 

6.1.7.3. Details of the Student’s place on the waiting list, if applicable, 

6.1.7.4. Details of the Applicant’s right to appeal the decision  . 

 

6.1.8 Withdrawal of an offer 

An offer of admission may be withdrawn where:  

6.1.8.1 The information contained in the application is false or misleading in a 

material respect, or 

6.1.8.2 The Applicant fails to confirm acceptance of an offer of admission on or 

before the date set out in the annual Admission Notice of the school for the 

academic year for which s/he is applying, or in the case of a late application, 

or second/third-round offer,  within 2 weeks, or 

6.1.8.3 An Applicant has not indicated: 

(i) whether or not s/he has applied for and is awaiting 

confirmation of an offer from another school(s) and if so, the 

details of the school(s); 

and 

(ii) whether or not or s/he has accepted an offer of admission from 

another school(s) and if so, the details of the offer(s). 

 

If an offer of a place is withdrawn by the school, the Student on whose behalf the 

application was made shall lose his/her place on the admission list or waiting list for that 

academic year and any subsequent applications for the same academic year on behalf of 

that Student shall be treated as a late application in line with section 6.1.4 above. 
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6.2 APPEALS   

6.2.1 Appeal where refusal was due to oversubscription: 

An Applicant who was refused admission because the school is oversubscribed and who 

wishes to appeal this decision must submit his/her appeal in writing, via a Section 29 

Appeal Application Form, available from the school office and on the school’s website,  for 

it to be reviewed by the Board of Management of Griffeen Community College, c/o Kishoge 

Community College, Thomas Omar Way, Lucan Co Dublin / info@Ggriffeencc.ie. Such an 

appeal must be brought within fourteen calendar days of receipt by the Applicant of the 

school’s decision to refuse to admit. However, if a different time period for the bringing of 

such an appeal is specified by the Minister for Education and Skills after the publication of 

this Policy, same shall apply instead. 

 

If an Applicant is not satisfied with the decision of the Board of Management, or the Board 

of Management is not in a position to review the decision to refuse admission, the 

Applicant may apply to bring an appeal to an appeals committee established by the 

Minister for Education and Skills under section 29A of the Education Act 1998. 

 

6.2.2 Appeal where refusal was for a reason other than oversubscription: 

An Applicant who was refused admission to Griffeen Community College for a reason other 

than the school being oversubscribed and who wishes to appeal this decision may choose 

to put his/her appeal in writing, via a Section 29 Appeal Application Form, available from 

the school office and on the school’s website, for it to be reviewed by the Board of 

Management of Griffeen Community College. Such an appeal must be brought within 

fourteen calendar days of receipt by the Applicant of the school’s decision to refuse to 

admit. However, if a different time period for the bringing of such an appeal is specified by 

the Minister for Education and Skills after the publication of this Policy, same shall apply 

instead. 

 

Alternatively, s/he may choose to apply to bring an appeal to an appeals committee 

established by the Minister for Education and Skills under section 29A of the Education 

Act 1998.  
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If an Applicant who chooses to appeal to the Board of Management is not satisfied with the 

decision of the Board of Management, the Applicant may also apply to bring an appeal to 

an appeals committee established by the Minister for Education and Skills under section 

29A of the Education Act 1998.   

 

6.2.3 Basis for appeal: 

As required by section 29C(2) of the Education Act 1998, an application to appeal must be 

based on the implementation of this Admission Policy, the content of the school’s 

Admission Notice and also set out the grounds of the request to appeal the decision. 

 

Griffeen Community College Board of Management agreed this policy on:   

Meeting Date:  

Signatures:_____________________________ ______________________________ 

  Chairperson    Secretary To the BOM 

, 

 

 

 

 

  

 

. 
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