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Griffeen Community College 

Transitioning from Primary to Secondary School 
 

 

 

 
 

 

Welcome to your new secondary school. We hope you will enjoy your 
time with us.  

 

 
 

Your journey from primary school to secondary school begins here…. 
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Finding your way around Griffeen 

Community College. 
 

Most 6th class pupils feel a little scared about 

going to a new school which is bigger than their 

primary school. They might feel worried about 

getting lost, being late for a lesson because 

they are not sure what lesson they have next, 

what room to go to, or how they can find out where they need to go. We all had 

this experience when we moved from Primary to Secondary school, so we know 

how you feel. There are lots of lovely people in Griffeen Community College that 

will help you figure out all these things on your first days and weeks in the school.  

 

Question time 

You will have lots of questions. Try to answer some of the following: 

 

1. What it will be like at your new school?   

2. What would you like to find out about your 

school?  

3. What are the things that you are looking 

forward to? 

4. What are the things that you may need to get 

help with? 

 

What is a Tutor Group? 

When you start at Griffeen Community 

College you will join your Tutor Group. The 

‘base classroom’ is the room where you will go 

every morning to check in with your friends in 

your Tutor Group. You will spend most of your 

time during the day in this room. Your class 

tutor will meet you there every morning and 

will make sure you are ready to start the day.    

 

Your tutor group are the people you will spend 

most time with for lessons during the day. You 

will be with this group for subjects like Irish, 

Maths, Spanish, PE etc. You will be with a mix 

of students from different tutor groups for 

lessons such as Business, Woodwork and Art.  
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Your ‘Class Tutor’ is the person you will check-in with every morning before you 

start your day. We call this morning check-in ‘Tutorial’ or ‘Tutor time’. It is very 

important to be on time for school so that you do not miss tutorial as your tutor 

can mark you present for the day.  

 

Tutor time also gives you the opportunity to let your tutor know if you have any 

messages from home, if there is anything you need help with, or for your tutor to 

let you know about things that are happening in school.   

 

What will happen on your First Day in Griffeen CC? 

 

On your first day, your Tutor will take you on a tour of the building. You will have 

the opportunity to ask questions and to get to know some of your classmates and 

teachers.  

 

You will be shown where you will have lessons such as Science, Woodwork or PE. 

These subjects are also known as ‘Practical Subjects’.  For these practical 

subjects, you may have to go the specialist rooms – the Science lab, Woodwork 

room, PE hall or Art room. These rooms are often called ‘Practical Rooms’.  

 

For practical lessons, you will need to line up outside your base classroom and your 

subject teacher will meet you and bring your class all together to these rooms. 

Your tutor will explain this to you on the first day and will show you where you 

need to go to meet these teachers.  
 

The learning hub 

 

The learning hub is at the end of the 

first year corridor. It is a large room 

where we keep lots of books, games 

and our pet fish.  

 

Small group lessons take place here and sometimes it is a nice place for a time 

out or to pay a visit to the fish.  
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A look inside our school 
 

Where do I go in the morning to get into the school building? 

 

You need to go to main door of the Griffeen building when you arrive to school 

every morning. This door can only be opened with a special key fob, so there will 

always be a member of staff waiting for you before school starts at 8:10am.  

 

What do I do if I arrive late? 

If you arrive late to school, 

you will need to go to the main 

door of the Griffeen Building 

instead. You will need to ring 

the doorbell to the left of the 

door and someone will let you in 

to sign the ‘late book’.  

 

It is always important to sign the late book if you arrive late, as our secretary 

can then mark you present on our computer system. We use this information to 

let parents know if their child has not arrived to school in the morning.  

 

What do the classrooms look like? 

 

 

What is it like to learn in a digital school? 

 

All classrooms have white boards and projectors. Teachers will project their work 

onto the white board during lessons. Sometimes they may ask you if you would 

like to share your work with the class. You can do this using  your iPad by 

‘Airdopping’ your work to the teacher who will then project it onto the board for 

the whole class to see. You will always have a choice when asked if you’d like to 

share your work.  

 

Don’t worry! When you start learning in Griffeen CC you will get lots of help to 

figuring out how to work using your iPad.  
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Do you see the 

clock on the wall? 

What time is it on 

this clock? 

 

 

 

 

The Timetable 
 

One of the first pieces of information you will be 

given in September, will be your timetable. Your 

timetable tells you the subjects you will have that 

day. It also gives you a clue about the equipment you 

will need to place in your school bag when you are 

getting ready for the next day at school.  

 

A timetable tells what time a lesson starts and 

finishes and in which room it will take place. It will 

also tell you which teacher you have for the subject.  
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When you get your 

journal, you will need to 

write your timetable on 

the blank template 

inside the front cover. 

This will mean that you 

can look quickly at your 

timetable without 

needing your iPad turned 

on.  
 

It is also a good idea to 

stick a copy of your 

timetable on your study 

desk at home beside all 

your school equipment.  

 

What is VSware?  

 
We use a computer system called VSware to 

make our timetables available to you online, to 

record attendance and to send school reports.  

 

You will have your own Vsware account.  This 

will allow you to check your Timetable any time 

you need, from wherever you are; at home, or 

in school. 

 

You will be given a username (Login) for this account on your first day in school. 

You will then be able to create your own password which you will need to share 

with your Parent/Guardian. You will need to write down your username and 

password somewhere safe so that if you forget them, it will be easy to log back 

into the system.  
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Being on time  

 
You will have to give yourself plenty of time to get to school in the morning. Being 

on time means that you arrive at school at least 10 minutes before tutorial.  

 

If school starts at 8:10, what time do you need to arrive? 

 

You can go straight to your tutor room when you arrive in the morning.  

 

Being on time is very important. It shows respect for 

yourself, your classmates and your teachers.  

 

Each classroom has a clock which helps us to get to get 

to class on time.  

 

Can you tell the time on the clock in the picture? 

 

Your Teachers  

 
In secondary school you do not have the 

same teacher for every subject. Your 

timetable will let you know what teacher 

you have for each subject. After a few 

weeks you will remember everybody’s 

names.  

 

In Griffeen Community College we often move between classes. If you have to 

move classroom, you will check your timetable to see which classroom you need to 

go to next. The class teacher will always meet you to bring you to practical 

classrooms. 
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Top Tip 
Do you wear a watch?  

 

If not, now might be a good time to start. You can 

practise telling the time and getting to places on time. 

What time is it on these watches? 
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Equipment 
In Griffeen Community College you are 

expected to bring your pencil case to class 

with all the equipment you need for each 

lesson.  

 

Take a look at the picture. Draw a circle 

around the equipment that you might have in 

your pencil case or on your desk. 

 

Is there anything else that you think might be important to include in your 

pencil case? 

 

What is the School Journal?  
On your first day in school, your tutor will give you 

your School Journal.  

 

A journal is like a diary. You write your timetable into 

it, the times of each lesson and the names of your 

teachers for each subject. This will be especially 

helpful to you as you try to 

remember everything in the 

first few days and weeks in 

GCC.  

 

You will bring your journal 

with you to every lesson. 

During the lesson your 

teachers will ask you to write 

down the homework for that 

class. Your teacher will also 

write notes in your journal 

for your parent or guardian and they can write notes to your teacher’s. At the 

end of every week, you will be asked to show your journal to your parent or 

guardian and they will need to sign it to say they are happy with how you got on in 

school that week.  

 

Your tutor will check and sign your journal every Thursday, and you will show 

your journal to your Parent/Guardian at the end of every week and when a teacher 

writes a note for your parent/guardian. 
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iPads 
In Griffeen Community College we use iPads to help you learn. They can be used 

for many educational purposes such as reading, creating presentations or movies, 

completing projects and for  submitting homework. 

 

You will also use them in most classes during the 

school day, even if only briefly, so it is very 

important that you plug in and fully change your 

iPad every night. 

 

(make sure you have plugged it in 

properly and that the power supply is 

on!)  

 

Getting Organised 
 

It might seem like a lot of things to remember, but don’t worry. 

When you start in first year, your tutor, yearhead and 

sometimes SNAs will help you to build your skills for organising 

yourself.  

 

What can I do to help myself stay organised every day? 

 

 Every night plug in your iPad and make sure 

that it is charging. 

 Look at your timetable for the next day  

 Pack your bag with all the items that you 

need.  

 If you make a list, you can tick it off as 

you pack the items into your bag. 

 Check the list on page 2 of your journal.  

 Don’t forget to pack your 

very healthy  lunch. A healthy lunch will help your to 

concentrate in lessons and will fuel your brain for the rest of 

the day!  
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Top Tips 

Why don’t you keep your copies and equipment for each subject in labelled ‘Zip 

Wallets’. This will make it easy to find what you need when packing the night 

before or when you open your school bag to get the items you need for each 

lesson.  
 

You could colour co-ordinate your copies with the folder. If the Wallet is yellow 

put a piece of yellow tape on the end of the copy so it is easy to match and find. 
 

Do you have any suggestions of your own for getting and staying organised?  

   

 

Will I get a lot of Homework? 
 

When you are in first year, you may find that you get more homework than you 

are used to getting. Teachers will give you homework most nights and will set 

deadlines for you to complete the tasks they set. The best way to make sure that 

you don’t forget anything, is to make sure you have it written into your journal.  
 

The more organised you are, the less time you will 

spend doing homework and the less chance there 

will be that you will forget to complete something. 

There are some subjects that you will have most 

days and others that you may have, for example, 

only twice a week. For this reason, writing down 

your homework and when it is due is very important. 

 

Why do we have to complete homework? 

Homework helps your teachers know whether you have understood the work that 

you have completed in class. It allows your teachers to plan how they can best 

help you to make progress. If you are having difficulty completing your homework, 

it is very important that you let you teacher know.  
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Homework allows you to practice the work you did in school and gives you time to 

think quietly without the distractions of your classmates. When you have a space 

at home, dedicated for doing homework, you will be able to reflect on your work 

and think about the questions you need to ask your teacher in the next lesson.  
 

Homework rules  
 

It is important that you understand the homework rules for your subjects. You 

might like to ask your teachers questions such as: 

 How long should I spend on homework each night? 

 What should I do if homework is too difficult? 

 How do I find out my homework if I missed a lesson? 

 What other questions might you have? 

 

Getting To and From school 
Some students walk to school, some get a 

lift and some might cycle.  
 

Do you cycle?  

Always wear a helmet when cycling your 

bike.  
 

Don’t forget to lock your bike if you cycle 

to school. You will need a very good lock. Ask 

the people in the bike shop for advice when 

buying the most secure lock available.  
 

The Garda Síochána have very good advice 

for safe cycling. Check out the link in their 

poster. 
 

When cycling to school, you come through the pedestrian gate on the right hand 

side of the Kishoge building. You will then need to lock your bike in the bike shed 

at the front of the Kishoge Building. Remember to give yourself time in the 

morning to lock your bike correctly and to still arrive on time for tutorial. 

1. Plan a daily homework time  

2. Take home everything you’ll need that night 

3. Choose a quiet study place  

4. Read and follow all directions for the task 

5. Do your work neatly and carefully  

6. Ask for help if you need it, but do the work yourself  

7. Keep your homework in a special place  

8. Return your homework on time 
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Do you get a lift by car to school? 

When getting dropped off at school, you 

can be left in the layby at the front of 

the building. There is lots of space for 

your parent/guardian to pull in here and 

you can then walk through the 

pedestrian gate, talking the footpath 

the whole way around to the front door.  

 

In the evening you will always leave by this gate, so tell 

your parent/guardian to pick you up in the same spot. If 

you cycle to school, you will leave through the pedestrian 

gate here or the one at the other side of the school.  

 

Only students that need to use disabled 

parking can come into the staff carpark by car. 

It is best to let the school know in advance 

that you will need to use this facility. The 

pedestrian parking is right in front of the 

Griffeen CC building.   

 

What’s happening? 
 

When Covid regulations are not restricting our 

movements, there are lots of extra-curricular 

activities to choose from in Griffeen 

Community College. If you have an interest and 

it’s not there, why not make a suggestion? We 

are always looking for ways to improve your 

experience in school.  
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Soccer, Lego, Basketball, Reading, Music, 

Student Council, Photography, games club …… 

and??? 
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The Staff 
 

In Griffeen Community College the Principal is Mr N. Kelly, the Deputy Principal 

is Ms E. Morrow and your yearhead is Ms C. Kinsella (she also looks after all the 

IT in the school).  

 

We also have teaching staff and SNAs, (you will get to know all their names 

quickly), a cleaner called Ms B. Kelly, our caretaker Mr A. Kearney and the 

secretary Ms N. Mc Loughlin.  

 

Our teachers teach a range of subjects; English, Irish, Spanish, Woodwork, 

Graphics, CSPE, Philosophy, Art, History, Geography, Science, Biology, Business 

Studies, Digital Media Literacy, Coding, Religion, SPHE and PE.  You will have 

already chosen which option subjects you wish to study along with our core 

subjects. 

 

 

 
Mr N. Kelly  

(Principal & DLP) 

 

 
Ms E. Morrow  

(Deputy Principal & DDLP) 

 

 
Ms C. Kinsella  

(Acting First yr 

yearhead)  

 

 

 
Mr A. Kearney  

(The Caretaker) 

 

 

  



‘Learn With Pride and Progress with Confidence’  
 pg. 15 

Student Work 
We have had some wonderful art students in Griffeen Community College. We 

love to see their work on display as it brings lots of colour to our school. If you 

like to do anything artistic, now is your time to shine!  

 

These are some pieces of Artwork our students have completed. 
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Parents/Guardians Page 
 

Welcome to Griffeen Community College. Here are some of the ways we help your 

son or daughter transition into our school. 

 

Tutors 

We have a tutor system. Every morning each class assembles in their classroom 

with their tutor. The tutor takes the register and checks in with the class to 

make sure that everybody is happy and to answer any questions that they might 

have. Tutor time is a very important part of the school day as it helps to prepare 

your child for the day. 

 

Yearhead 

Each year group has a year head. The yearhead will keep in touch with all students 

through the tutors. The yearhead can discuss your child’s progress with you from 

time to time.  

 

Journals  

The tutor checks the journal regularly. The School Journal is a good way to 

communicate with school staff. You can write notes to the teacher, inform of 

absence in advance if known or explain why an absence has occurred. You can also 

write messages to the tutor or teachers about any concerns you might have. The 

School Journal must be signed at the end of every week as this ensures that you 

are up to date with your child’s progress in school.  

 

Email  

All teachers and students have access to an Office 365 account which uses the 

emailing system ‘Outlook’. You can find the email addresses of any staff member 

using your child’s email account. It is possible to email teachers if you need to get 

in touch. Please do not email outside of normal working hours. Teachers will 

generally respond within 24 hours.  

 

Calling the school  

When phoning the school, please call the main office. Your message will be passed 

on to the relevant staff member and they will return your call when they are free. 

If you need to contact your child during the school day, please do this through 

the main office.  

 

Students are not permitted to have their phones turned on in school. Please do 

not arrange to call your child on their mobile phone.  
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Learning to Learn 

We have a transition and transfer programme which is taught to all first years. 

It is taught during a class called ‘Learning to Learn’. It is especially designed to 

help young people bridge the transition from primary to secondary school. It deals 

with many topics such as organisation, making friends and resilience. 
 

 

We will always strive do our very best to help your child transition into 
secondary school. 

 
 

 

 


